
Certificate of Exemption - AGAR 2022123 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure

did not exceed ezd,OOo in the year of account ended 31 March 2023, and that wish to certify

themselves as exempt from , iirit"d assurance review under Section 9 of the LocalAudit

(Smaller Authorities) Regulations 201 5

There is no requirement to have a limited assurance review or to submit an Annual Governance and

Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a

meeting of the authority after 31 March 2023 and a completed Certificate of Exemption is submitted no later

than 30 June 2023 notifying the external auditor.

l"rtiii"s trrai ouiing ttre tinincial yeir 2022t23, the higher of the authority's total gross income for the year or

total gross annual expenditure, for the year did not exceed f25,000

Total annual gross income for the authority 2022123:

Total annual gross expenditure for the authority 2022123:

There are certain circumstances in which an authority will be unabte to certify itself as exempt, so that a limited

assurance review will still be required. lf an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return

Form 3 to the external auditor to undertake a limited assurance review for which a fee of f210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

. The authority was in existence on 1st April 2019

. ln relation to the preceding financialyear (2021122),lhe external auditor has not:
. issued a public interestieport in respect of the authority or any entity connected with it
. made a statutory recommendation to the authority, relating to the authority or any entity connected with it

. issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act

2014 ("theAct"), and has not withdrawn the notice
. commenced judicial review proceedings under section 31(1) of the Act
. made an apflication under section 28(1) of the Act for a declaration that an item of account is unlawfu],

and the appiication has not been withdrawn nor has the court refused to make the declaration
. The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

lf the above statements apply and the authority neither received gross income, nor incurred gross expenditure,

exceeding f25,000, then iheCertificate of Exemption can be signed and a copy submitted to the external auditor

either by email or by post (not both).

The Annual lnternal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of

variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit

Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,

alo-ng with a copy of this c6rtificate, published on the authority website/webpage" before 1 July 2023.

Sign-ing this certificate confirms the authority will comply with the publication requirements.

I confirm that this Certificate of
Exemption was approved bY this
authority on this date:

,:,:,:,:11#.::

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not

both) as soon as possible after certification to your external auditor, but no later than 30

June 2023. Reminder letters for late submission will incur a charge of t40 + VAT.

Annual Governance and Accountability Return 2022123 Form 2

Local Councils, lnternal Drainage Boards and other Smaller Authorities

Signed by the Responsible Financial Officer

Telephone number

*Published web address
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', '- ";;

clerk@lintonparishCouncil.org.uk

@... 
; :

ti.....*4: ffi;:..

Signed by

tffi3:=:,,iiii"ir.,..f i:::

.:!!tl!l!\l@:::::



Annual lnternal Audit Report 202il23

www. I i nton pa rishcou ncil. org. u k

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2022123 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year. r'
B. This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for.
y'.) 

I,

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arranoements to manaqe these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reseryes were appropriate.

r'
E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for.
::,(i':

F. Petty cash paymer.rts were properly supported by receipts, all pelty cash expenditure was
approved and VAT appropriately accounted for.

*
G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements were properly applied. r'
H. Asset and investnrents registers were complete and accurate and properly maintained. r'
l. Periodic bank account reconciliations were properly carried out during the year. 1/
J. Accounting statements prepared during the year were prepared on the correct accounting basis

(receipts and payments or income and expenditure), agreed to the cash book, supported by an
aclequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. lf the authority certified itself as exempt from a linrited assurance review in 2021122, it met the
exem;>tion criteria and correctly declared itself exempt. (lf the authority had a limited assurance
review of its 2021/22 AGAR tick "not covered")

L. The authority published the required information on a website/webpage up to date at the time of
the internal audit in accordance with the relevant legislation.

',1

M. ln the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR period,
were public rights in relation to the 2021-22 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming fhe dates sef).

1:, ;,

',,V,

N. The authority has complied with the publication requirements for 2021122 AGAR
(see AGAR Page 1 Guidance A/oles). r'

O. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken

1910412023

Signature of person wlro
carried out the internal audit

Name of person who carried out the internal audit

Clare Smith

19t04t2023
uateffit;tff'*

Annual Governance and Accountability Return 2022123 Form 2
Local Councils, lnternal Drainage Boards and other SmallerAuthorities
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lnternal control objective
Yes No*

Not
covered**

r'

*lf the response is'no'please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).
i*Note, lf the response is'not covered' please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required. the annual internal audit'report must explain why not (add separate sheets if needed).



Section 1 - Annual Governance Statement2022123

We acknowledge as the members of:

LINTON IN CRAVEN PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2023, that:

*For any statement to which the response is 'no', an

Thls Annual Governance Statement was approved at a

explanation must be published

Signed by the Chairman and Clerk of the meeting where

;,:,""*"+ilu,u
cerk ti re

and recorded as nrinute reference
'' /'/

www. l i n!.q lpa rishc-ogi np.i l..o_rg $

1. We have put in place arrangements for effective finatrcial

management during the year, and for the preparation of
the accounting slatements.

r'
prepared its accounting slaternenls in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed lo prevent and detect fraud
and corruption and reviewed its effectiveness.

=l:t:"y'-
made proper arrangernents and accepted responsibility
for safeguarding the public money and resources ln
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legai power to do and has

canplied with Proper Practices in dorng so.

4. We provided proper opportunity during the year for
the exercise of electclrs' rights in accordance with the
requirements of the Accounts and Audit Regulations.

"rrc
during the year gave all persons interested the oppoftunity to

inspect and ask quesrlons about this authority's accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented lhe financial and olher rtsks it

faces and dealt with lhent properly.

6. We maintained throughout tl're year an adequate and
effective system of internal audit of the accounting
records and control systenrs. ffi l::ii=::.

arranged for a conpetent person. indetr'sendent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

respor"tded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

i f,i"iiii

i"
dlsc/osed everythitlg it shauld have abcul lls buslness acllvlly
during the year includrng events taking place after lhe year
end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of its responsibllities where as a body
corporate 11 Ls a so/e rnanaging trustee of a local trust
or lrusls.

./

meeting of the authority on:

/o/i

The authority websitelwebpage is up to date and the informalion required by the Transparency Code has
been published.

Annual Governance and Accountability Return 2022123 Form 2
Local Councils, lnternal Drainage Boards and other Srnaller Authorities
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Agreed

f v*-T-/v, I 'Yes'means thatthisauthority:

r'

r'

Yes No N/A

lnformation required by the Transparency Code tnot part af the AnnuatGov,e?l-ihnce Stater,l ent)
Ycs I No

t' :lt



$ection 2 - Accounting Statements 2022123 for

I certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners' Guide to Proper Practices
and present fairly lhe financial position of this authority.

Signed by Responsible Financial Officer before being
presented to

Date
"/LJi? l

I confirm that these Accounting Statements were
approved by this authority on this date:

76/or/ zo2s
as recorded in minute reference:,u==w

Chairman of the meeting where the

prere approved,

L:::::15

8. Total value of cash and
sho( term investments

iij . " :-!t'rl:

3,320 3,997
The sum of all current and deposit bank accottnts, cash
holdings and short term investnlertts held as at 31 March -
To agree with bank reconciliation.

9. Total flxed assets plus
long term investments
and assets lr

The value of all the propefty the authority owns - it is made
up of all its fixed assets and long term inveslmenfs as at
31 March.

10. Total borrowings
'0 0

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

for approval

Annual Governance and Accountability Return 2022123 Form 2
Local Councils, lnternal Drainage Boards and other Smaller Authorities

Page 6 of 6

LINTON IN CRAVEN PARISH COUNCIL

Yearending Notes and guidance

3l March
2022
t c

31 March
2023

Please round allfigures lo nearesl f?. Do not leave any
boxes blank and report fA or Nil batances. AII l?gures rnusf
agree to undertying financial records.

1. Balances brought
forward 2,620 3;32(

Total balances and reserues at the beginning of the year
as recorded in the financial records. Value must agree to

Box 7 of previous year.

2. (+) Precept or Rates and
Levies 5,750 5,90C

Total arnount of precept (or for lDBs rales and levies)

received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts
5;200 6,815

Total income or receipts as recorded in the cashbook less

the precept or rates/levies received (line 2). lnclude any
grants received.

4. (-) Staff costs

3,735 4.,151

Total expenditure or payments /nade to and on behalf
of all employees. lnclude gross sa/aries and wages,
employers Nl contributions, employers pensiort

contributions, gratuities and severance payments.

5. (-) Loan interest/capital
repayments 0 C

Total expenditure or paymettts of capital and interest

made during the year on the authority's borrowings (if any)

6. (-) All other payments
6,526 7,887

Total expenditure or payments as recorded in the cash-
book /es.s .sfaff co.sls (line 4) and loan interest/capital
reoavntents (line 5).

7. (=) Balances carried
foward 3,320 3,997

Total balances and reseles at the end of the year. Must
equal (1+2+3) - (4+5+6).

11-,134

For Local Councils Only Yes No N/A

11a. Disclosure note re Trust funds
(including charitable)

The Council, as a body corporate, acfs as sole trustee and
is responsrb/e for managing Trust funds or assefs.

11b. Disclosure note re Trust funds
(includinq charitable)

r' The figures in the accounting statements above do not
include anv Trust transactions.
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Bank reconciliation - Pro forma
This reconciliation should include all bank and building society accounts, including short term investment accounts. lt m

the column headed "year ending 31 March 20xx" in Section 2 of the AGAR - and will also agree to Box 7 where the accot

receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be '

figures.

Name of smaller authoritY: Lintdn

County area (local councils and parish meetings only):

Financial year ending 31 March 2023

Prepared by (Name and Role):

Date: 0110412023

Balance per bank statements as at 31/3/xx:

ITI':
[addmoreaccountsifnecessary1a,|:|,iill..,l.

"; 

.',' 

--

Petty cash float (if applicable)

Less: any unpresented cheques as at 31/3/xx_(.e.=1!9r these as negative numbers)

r='ar,,*!-{1:4i,i

rtg;;',,

,:,.!illli;= t ttt lir,!=
';' "l

.J ry.t- *,
l rtr=,.it\ix$.ir::::.,:::=

W
ffi

' (334./2),

,,, 
t'' (3,0..0)

-(.1,04.O0),
. , 

t., t"'

4,437.7

(441.22)

[add more lines if necessary]

Add: any un-banked cash as at 31/3/xx

Net balances as at 3113123 (Box 8)

..:i

a":.1;' : I

__3,999.5_

CraVen

RFO

t



Smaller authority name:

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN (EXEMPT AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2023

Local Audit and Accountability Act 2014 Sections 25,26 and 27
The Accounts and Audit lations 2015 201

NOTICE NOTES

1. Date ofannouncem

2. Each year the smaller authority prepares an Annual Governance and
Accountability Return (AGAR). The AGAR has been published with this notice.
It will not be reviewed by the appointed auditor, since the smaller authority has
certified itself as exempt from the appointed auditor's review.
Any person interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person interested.
For the year ended 31 March 2023, these documents will be available on
reasonable notice by application to:

and ending on (d) _Friday 14 July 2023

3. Local government electors and their representatives also have:

o The opportunity to question the appointed auditor about the accounting
records; and

o The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority's AGAR is only subject to review by the appointed
auditor if questions or objections raised under the Local Audit and
Accountability Act 2014 lead to the involvement of the auditor. The appointed
auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus
Canary Wharf
London El4 4HD
(sba@pkf-l.com)

5. This announcement is made by (e)

{"'l t{k

(a)

(b)

(a) lnsert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) lnsert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) lnsert date, which must be at least 1

day after the date of announcement in (a)

above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) lnsert name and position of person
placing the notice - this person must be
the responsible financial officer for the
smaller arrthoritv



LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and 'other'smaller authorities.

The basic position

The L*ocal Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. lf you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6) - (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

\Men smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
'period for the exercise of public rights', during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common period of inspection
during which all smaller authorities' accounting records are available to inspect. This will be 1-14 July
2022 for 2021122 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. lf you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. lf you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The



advertisement or notice that tells you the accounting records are available to inspect will also give the

period for the exercise of public rights during which you may ask the auditor questions, which here

means formally asking questions under the Act. You can ask someone to represent you when asking

the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know

what thLy contain. Please remember that you cannot formally ask questions, under the Act, after the

end of the period for the exercise of public rights. You may ask your smaller authority other questions

about their accounts for any year, at any time. But these are not questions under the Act.

you can ask the external auditor questions about an item in the accounting records for the financial

year being audited. However, your right to ask the external auditor questions is limited. The external

luditor cJn only answer'what' questions, not 'why' questions. The external auditor cannot answer
questions aboui policies, finances, procedures or anything else unless it is directly relevant to an item

in the accounting records. Remember that your questions must always be about facts, not opinions. To

avoid misunderslanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you

may wish to object to the accounts on the basis that an item in them is in your view unlawful or there

are matters of wider concern arising from the smaller authority's finances. A local government elector

can ask the external auditor to apply to the High Court for a declaration that an item of account is

unlawful, or to issue a report on matters which are in the public interest. You must tell the external

auditor which specific item in the accounts you object to and why you think the item is unlawful, or why

you think that a public interest report should be made about it. You must provide the external auditor

with the evidence you have to support your objection. Disagreeing with income or spending does not

make it unlawful. To object to the accounts you must write to the external auditor stating you want to
make an objection, inciuding the information and evidence below and you must send a copy to the

smaller authority. The notice must include:

. confirmation that you are an elector in the smaller authority's area;

. why you are objecting to the accounts and the facts on which you rely;

. details of any item in the accounts that you think is unlawful; and

. details of any matter about which you think the external auditor should make a public interest
report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the tocal Audlt.and AccountabilitvAet2Ql4.

A finalword

You may not use this 'right to object' to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens'Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions

andobjections. lndecidingwhethertotakeyourobjectionforward,oneofaseriesoffactorstheauditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. lf you appeal to the courts against
an auditor's decision not to apply to the courts for a declaration that an item of account is unlawful, you
will have to pay for the action yourself.

For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Local authoritv accounts: A quide to
your rights are available from the NAO website.

lf you wish to contact your authority's appointed
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.


